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Laboratory Inspection Check Sheet
Building and Room/Lab Number:  _______________________________________________ Department: _________________________
Name of Lab Director: _____________________________
Inspection Team: _____________________________________________ Date of Inspection: _____________________
	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON

	TARGET DATE

	EMERGENCY AND INFORMATION MATERIAL

	1. Emergency Procedures posted and legible (Post Exposure Protocol, Spill Clean up etc.)

	
	
	
	
	
	

	2. Emergency phone numbers are posted
	
	
	
	
	
	

	3. Emergency switches clearly identified for power and gas supply, accessible


	
	
	
	
	
	

	4. MSDS
· MSDS information posted

· MSDS binder accessible

· Computer MSDS, downloaded latest/updated version

· Current MSDS available for all chemicals present in the laboratory
· Lab personnel know how to access MSDS 

 
	
	
	
	
	
	

	5. Chemical Inventory, current (< 1 year)
	
	
	
	
	
	

	6. Shower available and accessible
	
	
	
	
	
	

	7. Eyewash available and accessible
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	8. Eye wash tested regularly (minimum, weekly)

· Water Quality

· Continuous water flow

· Water rises to approximately equal height

· Nozzle protective devices present 
	
	
	
	
	
	

	9. Shower tested regularly (minimum, monthly)
	
	
	
	
	
	

	10. Fire extinguisher present and accessible
	
	
	
	
	
	

	11. Fire extinguisher seal intact; date tested
	
	
	
	
	
	

	12. Spill kit available and stocked

· Inventory list available
· Mercury pads/spill kit (if applicable)
	
	
	
	
	
	

	FIRST AID

	1. First aid kit available, in a designated area and stocked

· Inventory list available
· Calcium gluconate gel is available if Hydrofluoric acid is present in the lab 
	
	
	
	
	
	

	
	
	
	
	
	
	

	PERSONAL PROTECTION

	1. Safety glasses available and worn
	
	
	
	
	
	

	2. Laboratory coats and gloves available and worn
	
	
	
	
	
	

	3. No bare legs
	
	
	
	
	
	

	4. Substantial footwear worn
	
	
	
	
	
	

	5. Facial shields available and in good condition
	
	
	
	
	
	

	6. Rubber gloves available and in good condition
	
	
	
	
	
	

	7. Respirator(s) available
	
	
	
	
	
	

	8. Respirators user(s) trained and fit-tested
	
	
	
	
	
	

	9. Long hair restrained
	
	
	
	
	
	

	
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	10. Other required PPE available and worn as required (check lab door placard)
	
	
	
	
	
	

	HOUSEKEEPING/GENERAL LAB ORGANIZATION/PHYSICAL CONDITIONS
	
	
	
	
	
	

	1. Bench tops and sink areas tidy
	
	
	
	
	
	

	2. Tripping hazard absent, passageways clear
	
	
	
	
	
	

	3. Walls and ceiling in good condition
	
	
	
	
	
	

	4. Floor clean, not slippery
	
	
	
	
	
	

	5. Chairs and stools with impermeable covers
	
	
	
	
	
	

	6. No large or heavy objects stored above 1.25 m
	
	
	
	
	
	

	7. Objects do not overhang shelves
	
	
	
	
	
	

	8. Laboratory exits clear and doors unlocked
	
	
	
	
	
	

	9. Food and drink absent
	
	
	
	
	
	

	10. Chipped or broken glassware not in use
	
	
	
	
	
	

	11. Step-ladder available for out-of-reach items
	
	
	
	
	
	

	12. “No Eating/Drinking” signs posted
	
	
	
	
	
	

	13. Lab door placard posted at laboratory’s entrance
	
	
	
	
	
	

	14. Specific hazard placard posted (Laser, X-ray, Biohazard, Noise) 
	
	
	
	
	
	

	15. Lab work separated from office work
	
	
	
	
	
	

	16. Room ventilation operational
	
	
	
	
	
	

	17. Environmental conditions (Temperature, humidity, lighting, noise etc.)
	
	
	
	
	
	

	18. Hand soap and paper towels near sinks
	
	
	
	
	
	

	19. Storage of personal effects (keys, id card, wallet, watch etc. away from experimental area)
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	20. Garbage bins routinely emptied
	
	
	
	
	
	

	 WASTE CONTAINERS
	
	
	
	
	
	

	1. Broken glass container available
	
	
	
	
	
	

	2. Needles and sharps in “ Sharps” container
	
	
	
	
	
	

	3. waste containers closed and labeled
· halogenated and non-halogenated segregated

· bulk solvent-waste stored in flammable storage cabinet
	
	
	
	
	
	

	4. Waste containers, Incompatible materials separated
	
	
	
	
	
	

	5. Waste containers compatible with chemical waste
	
	
	
	
	
	

	COMPRESSED GAS CYLINDERS
	
	
	
	
	
	

	1. Properly labeled
	
	
	
	
	
	

	2. Individually secured to wall or bench with belt or chain
	
	
	
	
	
	

	3. Protected from external heat sources (at least 3m away) and stored in well vented and dry location away from high combustible material
	
	
	
	
	
	

	4. Protective caps in place while gas cylinders are not in use nor connected for use
	
	
	
	
	
	

	5. Regulators, proper connections and tubing in good condition
	
	
	
	
	
	

	CRYOGENS (e.g. liquid N2, liquid He etc.)
	
	
	
	
	
	

	1. Stored properly in ventilated area
	
	
	
	
	
	

	2. Lab personnel trained about hazards of cryogens
	
	
	
	
	
	

	3. Proper PPE for handling cryogens present-full face shield, over safety glasses, loose fitting thermal insulated or leather gloves
	
	
	
	
	
	

	4. Empty tanks are labeled with “Empty” labels
	
	
	
	
	
	

	
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	FUME HOOD
	
	
	
	
	
	

	1. Sash at recommended height and air flow on

· Velocity indicator not muted


	
	
	
	
	
	

	2. Area within an under hood tidy
	
	
	
	
	
	

	3. No storage of chemicals in hood
	
	
	
	
	
	

	4. No storage of wastes in hood
	
	
	
	
	
	

	5. Last certification date
	
	
	
	
	
	

	VENTILATED LAB BENCH
	
	
	
	
	
	

	1. Splash shield available


	
	
	
	
	
	

	2. Air flow on and Velocity indicator not muted
	
	
	
	
	
	

	3. Area within an under hood tidy
	
	
	
	
	
	

	4. No storage of chemicals in hood
	
	
	
	
	
	

	5. No storage of wastes in hood
	
	
	
	
	
	

	6. Last certification date
	
	
	
	
	
	

	SNORKEL(S)
	
	
	
	
	
	

	1. Functional
	
	
	
	
	
	

	BIOLOGICAL SAFETY CABINET
	
	
	
	
	
	

	2. Area within cabinet tidy
	
	
	
	
	
	

	3. Front and rear grills unobstructed
	
	
	
	
	
	

	4. Last certification date
	
	
	
	
	
	

	LAMINAR AIR FLOW BENCH
	
	
	
	
	
	

	1. Area within cabinet tidy
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	2. Last certification date
	
	
	
	
	
	

	ELECTRICAL APPARATUS
	
	
	
	
	
	

	1. Refrigerator(s) and freezer(s) spark proof (or “NO Flammables” sign posted and flammables are absent)
	
	
	
	
	
	

	2. Refrigerator(s) and freezer(s) labeled “Chemical use only” 
	
	
	
	
	
	

	3. Interiors of refrigerator(s) and freezer(s) free of chemical spills or contamination
	
	
	
	
	
	

	4. Frayed or cracked electrical cords absent
	
	
	
	
	
	

	5. Electric panel unobstructed
	
	
	
	
	
	

	6. Microwave labeled “Laboratory use only” and “No food and drink” 
	
	
	
	
	
	

	7. Electrical apparatuses equipped with ground plugs or properly grounded.
	
	
	
	
	
	

	8. High voltage equipment labeled, grounded and insulated
	
	
	
	
	
	

	9. Laser device, X-ray device, UV device labeled with appropriate hazard symbol
	
	
	
	
	
	

	10. Extension cord(s) absent
	
	
	
	
	
	

	11. Electric outlets in good condition and not overloaded
	
	
	
	
	
	

	12. Makeshift wiring absent (e.g. exposed wire)
	
	
	
	
	
	

	RUBBER OR PLASTINC TUBING
	
	
	
	
	
	

	1. Cracked/brittle/pinched tubing absent
	
	
	
	
	
	

	2. Water hoses wired at all connections
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	CHEMICAL/WHMIS
	
	
	
	
	
	

	1. Solvent storage cabinet available and closed

· Adequate for needs
	
	
	
	
	
	

	2. Solvent containers closed and labeled
	
	
	
	
	
	

	3. Solvent containers outside safety cabinet, <25 L
	
	
	
	
	
	

	4. Ethanol kept secured and usage log maintained
	
	
	
	
	
	

	5. Poisonous, drugs, carcinogen etc. kept in locked storage
	
	
	
	
	
	

	6. Cabinets used for storage or large quantity containers
	
	
	
	
	
	

	7. Reagent chemicals stored securely (lips on shelves or doors on cupboards)
	
	
	
	
	
	

	8. Chemical containers intact and stored safely


	
	
	
	
	
	

	9. Chemicals not stored on the floor
	
	
	
	
	
	

	10. Incompatible materials separated

Please check for some dangerous combination:

· Acid(conc.) with Bases 

· Oxidizers with Flammables

· Acetic acid with chromic, nitric or perchloric acid

· Acetone with conc. Sulphuric or Nitric acid

· H2O2 with flammable Cu,Cr, Fe


	
	
	
	
	
	

	11. Spill trays or basins under corrosives
	
	
	
	
	
	

	12. Labels compliant with WHMIS
	
	
	
	
	
	

	13. Chemical labels intact, legible, not overwritten
	
	
	
	
	
	

	14. Non hazardous substances (e.g. distilled water) labeled to avoid confusion
	
	
	
	
	
	

	15. Chemicals stored low enough for safe retrieval
	
	
	
	
	
	

	16. Volatile chemicals handled in hood
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	Peroxide forming chemicals
	
	
	
	
	
	

	17. Stored (& used) out of direct sunlight
	
	
	
	
	
	

	18. Containers display opening date
	
	
	
	
	

	19. Checked for peroxides (3 to 12 months)
	
	
	
	
	
	

	20. Perchloric acid absent
	
	
	
	
	
	

	BIOLOGICAL
	
	
	
	
	
	

	1. All places where biohazards are present labeled (e.g. freezer, refrigerator, centrifuge, etc.)
	
	
	
	
	
	

	2. MSDS for infectious agents available
	
	
	
	
	
	

	3. Separate space and hooks available to hang up coats
	
	
	
	
	
	

	4. Appropriate personal protection used
	
	
	
	
	
	

	5. Petri dishes and flask inside fridge, freezers, incubators 
	
	
	
	
	
	

	6. Petri dishes with culture protected by parafilm or bagged
	
	
	
	
	
	

	7. Separate sharp container designed for biohazards
	
	
	
	
	
	

	8. Bio waste containers labeled, Biohazard waste class I and II separated
	
	
	
	
	
	

	9. Warning signs for autoclaves and freeze dryer used
	
	
	
	
	
	

	10. Appropriate disinfectant available (e.g. Verkon) 
	
	
	
	
	
	

	TRAINING for Staff and Students
	
	
	
	
	
	

	1. WHMIS 
	
	
	
	
	
	

	2. Lab Equipment Review – For RCFE labs
	
	
	
	
	
	

	3. Spill Clean up
	
	
	
	
	
	

	4. Fire extinguisher
	
	
	
	
	
	

	5. Emergency Evacuation procedure
	
	
	
	
	
	

	ITEM
	Yes
	No
	N/A
	RECOMMENDED  ACTION
	RESPONSIBLE PERSON


	TARGET DATE

	6. How to use Personal Protective Equipments (e.g. respirator)
	
	
	
	
	
	

	7. Potential hazards and good laboratory safety practices
	
	
	
	
	
	

	8. Incident/accident reporting procedure
	
	
	
	
	
	

	9. Working alone
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